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PAN COVID Safety Plan & Communicable Disease Prevention Plan  

This document was created in light of information provided by WorkSafe BC.  

As vaccinations have become widely available to British Columbians, the overall risk of COVID-19 

transmission is reduced. However, the virus may still circulate, as will the viruses for other communicable 

diseases, such as seasonal influenza, norovirus, and others. 

A communicable disease is an illness caused by an infectious agent or its toxic product that can be 

transmitted in a workplace from person to person. Examples of communicable diseases that may 

circulate in a workplace include COVID-19, norovirus, and seasonal influenza. 

Communicable disease prevention focuses on basic risk reduction principles to reduce the risk of 

workplace transmission of COVID-19 and other communicable diseases. The fundamental components of 

communicable disease prevention include both ongoing measures to maintain at all times and additional 

measures to be implemented as advised by Public Health: 

Ongoing measures — PAN will maintain at all times: 

➢ Implementing policies to support staff who have symptoms of a communicable disease (for 

example, fever and/or chills, recent onset of coughing, diarrhea), so they can avoid being at the 

workplace when sick. 

➢ Promoting hand hygiene by providing hand hygiene facilities with appropriate supplies and 

reminding employees through policies and signage to wash their hands regularly and to use 

appropriate hygiene practices. 

➢ Maintaining a clean environment through routine cleaning processes at the PAN office.  

➢ Ensuring building ventilation is properly maintained and functioning as designed (or promoting as 

good as ventilation as is within PAN’s control). 

➢ Supporting employees in receiving vaccinations for vaccine-preventable conditions.  

Additional measures — implemented as advised by Public Health: 

➢ PAN will also be prepared to implement additional prevention measures as required by a medical 

health officer or the provincial health officer to deal with communicable diseases in their 

workplace or region, should those be necessary. 

Basic Guidelines for PAN Office Use 

• The PAN office continues to be officially closed to members of the public 

• Staff are welcome to use the office – however due to physical distancing requirements and the 
size of the office, only one person in the office at any given time – an occupancy limit of one 
person will be posted on the door of the office. 

• If you are working from the office, please coordinate with any other staff that have indicated that 
they plan to work from the office to establish a schedule; work with the windows open whenever 
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possible to ensure proper ventilation and circulation ensure that there is a 12-hour gap between 
shifts.  

• Limit the number of surfaces you come into contact with; work from the same work station on a 
consistent basis and place a sign on the work station that you are working from or have been 
working from with the date of last use. 

• No visitors or in-person meetings to be held at the PAN office. 

• Anyone entering the office will be expected to wash /disinfect their hands upon entry to the 
office and in accordance with following WorkSafeBC recommendations.  

• Masks need to be worn in all common areas of the building (e.g., lobby, elevator, hallways, 

washrooms, stairwells) as per public health orders. https://www2.gov.bc.ca/gov/content/covid-

19/info/restrictions#masks  

• All surfaces that you come into contact with must be cleaned/disinfected at the end of your shift, 

before you exit the office (e.g., door knobs, door lock, handles used to open windows, desk 

surfaces, telephones, printer, handles on any cabinets that were accessed, light switches, etc.). 

• All unnecessary tools/equipment will be packed up and unavailable for use – i.e., dishes, utensils, 

kettle. 

Important: Please do not travel to or enter the PAN Office, if you have travelled outside of Canada within 

the last 14 days, OR if you are feeling unwelli.  

Important: All employees are strongly encouraged to take a sick day/personal health day, if feeling unwell 

– this includes employees working from home/virtually.  

For staff in BC: If you are displaying symptoms of COVID-19, please see 

https://www.healthlinkbc.ca/symptoms-covid-19 and/or contact HealthLink BC by calling 811 toll free in 

BC. 

Related: COVID-19 Vaccines and Proof of Vaccination 

In the interests of the health and well-being of staff, and the public at large, all PAN staff are strongly 

encouraged to consider getting vaccinated for COVID-19.  

Proof of Vaccination & Introduction of Virtual Vaccine Card - https://www2.gov.bc.ca/gov/content/covid-

19/vaccine/proof  and https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-

of-the-provincial-health-officer/covid-19/covid-19-pho-order-gatherings-events.pdf 

In August 2021 the PHO announced an order regarding proof of vaccination that will be required to 

access some events, services, and businesses. Pursuant to the order, events, businesses and services may 

ask for individual proof of vaccination and valid government ID.  

The list of eventsii to which people need to provide proof of vaccination include meetings and 

conferences (Indoor organized gatherings like weddings, parties, conferences, meetings and workshops) 

where there are 50 people (over the age of 12) or more in attendance. This would then apply to PAN in 

person meetings and convening events of 50 people or more, but only for participants / attendees –not 

for staff– (“patrons, not for workers”).  

file:///C:/Users/janic/Downloads/help-prevent-spread-covid-19-handwashing-pdf-en.pdf
https://www2.gov.bc.ca/gov/content/covid-19/info/restrictions#masks
https://www2.gov.bc.ca/gov/content/covid-19/info/restrictions#masks
https://www.healthlinkbc.ca/symptoms-covid-19
https://www2.gov.bc.ca/gov/content/covid-19/vaccine/proof
https://www2.gov.bc.ca/gov/content/covid-19/vaccine/proof
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Participants/attendees/guests will need to be vaccinated (at least 1 dose by Sept 13th; fully vaccinated by 

October 24th - fully vaccinated is defined as 7 days after dose 2).  

This requirement is to be in place until at least January 31, 2022. 

See also: https://www.worksafebc.com/en/covid-19/covid-19-bc-vaccine-card  

 

Related – PAN indoor in person events, travel for work and other indoor meetings  

Given the ongoing uncertainties and challenges associated with COVID-19 (including venue booking, 

travel booking as well as the potential future need for PAN staff to check for BC Vaccine Cards) an 

operational decision has been made that PAN will continue to not hold, organize or convene any in 

person indoor meetings (regardless of the number of attendees), for the remainder of the 2021 calendar 

year.  

Regarding PAN staff travelling for work purposes, or attending in person meetings indoors at other 

locations, this will be assessed on a case-by-case basis. Regardless, PAN staff at all times will need to 

comply with the any applicable provincial or regional public health order(s) as well as the communicable 

disease prevention/ COVID-19 safety plans of the organization or venue in question.   

 

 

 

 
i This includes any of the following symptoms (even mild):  
o Fever 
o Chills 
o New or worsening cough 
o Shortness of breath 
o New muscle aches or headache 
o Sore throat 
 
 
ii For the September 10th, 2021 PHO regarding proof of vaccination and vaccine cards, an “event” means 
a. a gathering of more than 50 participants in an inside place for social, entertainment, dancing, choral, musical, 
recreational, gambling, arts or crafts, or business and includes a ticketed sports activity, concert, theatrical 
production, dance or symphony performance, festival, conference, convention, trade fair, home show, workshop, 
wedding reception, funeral reception not at a funeral home, and a sponsored, ticketed party; 
b. a gathering of participants in an inside place for the purpose of an adult sports activity, or an exercise, fitness or 
dance activity or class; 
c. but does not include a program for children or youth, or a meeting of a council, board, or trust committee of a 
local authority as defined under the Community Charter, the Local Government Act or the Islands Trust Act, or a 
school board, at which members of the public attend in person. 

https://www.worksafebc.com/en/covid-19/covid-19-bc-vaccine-card

